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Vision
The faculty and students of the College of Pharmacy will be
innovators and leaders in transforming Healthcare to create

positive patient outcomes through the Discovery and

Research.

Our Mission is to advance societal health through
leadership in Pharmacy Education, Research, Community

engagement and Patient care.
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> To.improve the score of weak students "y
ﬁ T rthor enhance the performance of brlght students =i 3

To cmata state of the art Infraalructura and other facillty ‘=*

g | " _,_-_.‘!" . ' .
> Toenhance Institute-Industry Inher_actions , -
F E.-" E:‘-- ? o e ¥ -
i '-_. --3‘ ¥ il T § f !
= b, B, O
Long term goals o J:.,* s 1N 5

| -7 . . | - 4 L - — ﬁ . 4 . o - M } o
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> MOU‘: with dlﬁeront lntamational Universities
> Dwelopment of full-fledged and well-equipped pllot plant. _

» Strengthening industly-mat:tuto mteracﬂon and Hazlth care providers.

[ M
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GENERALSERVICERULESTI T
T e R AR R RO Y :
i 52 I\.:

These rules are claimed as "General Service Rule, JKKMMRF's- Annai JKK

Sampoorani Ammal College of Pharmacy. These rules shall come Into force with

effect from the date of approval of the Governing Council of the College. They shall

apply to the faculty and staff of all the category of the posts whether temporary or

permanent, under the employee of the college.

© ® N O O A W N

4 - . ———— < 0 ' ~ "
College- JKKMMRF's — Annai JKK Sampoorani Ammal College of Pharmacy

Governing body- Governing council of the college.

Trust- Annai JKK Sampoorani Ammal Charitable Trust
Government- means Government of Tamil Nadu
Management- means the Governing Body of the college
Managing director- means the Managing director of the trust
Principal- means Head of the Institution

Head of the department- means the Head of the Depariment of the College
Employee- means a person employed by the college other than those who are

4

engaged oh part- time basis or daily wages.

10. Approved Candidate -A candidate whose name appears in the authorized list

of candidates approved by the competent authority or committee for the

appointment of the particular post or category.

PRINCIPAL,

ETHIRMEDU, KOMARAPALAYAM - 638 183,
NAMAKKAL DISTRICT, TARILNADUY.
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ROCEDURE

The normal method of recruitment to any service in the teaching cadre is either
solely by direct recruitment or by promotion duly satisfying other conditions for
promotion from lower cadre to high cadre, approved by the competent authority.

Service Book in the prescnbed form should be mainlalned by the College for all
the amp!oyees of the collaga It shall contain among others the parhculars of the
service rendered. by the employees increments earned by them, pmmolion -awards,
punIShment:.s given to them, from the date of entry up to the date of thelr leaving from
the mllege Attestaiion of the entries in the Service book be got from tha Pnncspal

ftnrnitime 'to Jime
! =3

L2 L-f“d”h' i\{“ *ACTION!

1. All arnployaas are liable for disciplinary action for disobedience, mlsconduct and
dereliction! negligence of duty. However, such disciplinary act:on is. {nihatad after
~ a faur opponumty is provided to the employee to defend himself. -
2. As part of tha dlsdplinary action, the following penalbaa!punishmenls for va!id
" and sufﬂcienl reasona may be Imposad upon the. amptoyeeq '
‘a. Ensura B _.~_ (2= oo R »:,-\_ .
b.. Fine.. e N Y - :
=, W‘thholdmg of Increment —_ _ i g 4
d. Recovety from tho pay of the whole or part of any pecuniary loss caused to
the col!ege by negligence or breach of orders,
. Reduction to a lower rank in the senloﬂty ortoa lowar post or to a lower
stage in the. lima scale.

Removal from the ooliege semca '

nmmm
ﬂﬂou‘uon;wuc
ElllmU AR
N - lP;uvm
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If the appointing authority is of the view that the work and conduct of the
temporary staff have not been satisfied, that the notes / memos of warning issued to
them had no avall and that !he temporary staff is found incapable of discharging the
duties entrusted to hnrnmer the appnlntlng authomy _may, with reference to the
materials placed on mcord *len‘nmaie his!her semca ar extend the period of
temporary services.h e e

. 7 ;2,:. &% i o '-(,i;,_

.;__{_:1'" OV -L;n)}wJﬁ‘l"f-\‘i-hr!«hr‘ﬁ:*i“h{ol I'SE! JNJ&“*

lf thaperrnanent staff is found not: suitabla! not satisfactory. 6 carry out the
entrusted Work or possesses / displays bad conduct which may be deirrrnenbai to the
student cog-numly or institution ¢ as awhole, a show because notice shall be given to
the indwld’ual by the princ:pal { Managemant. Tha axptanatron of the individual shail
plaoeq befcre the appointing authority / managernent for final orders alther for
conlmuance or for reduction of cadre or reduction of salary or removal fmm servlce If
| the performance is not satisfied, the managemem / principal can give & three months'
notice /' salary in ?ase teaching faculty pr ane-month notice f salary in case of

, suppomng staff wﬁhout 1ssulng any showcase notlce lo remove hlm / her from tha

N '--".
— i .’

semce‘ ' L7 - ol .--."';.; 2

£ 20, . iyt 7 = 3
AN e el = 10 B o5 |

—————

-

The aanfonty of a person in a category shall unlesa he!she has begn placed to
lower rank as a punsshrnent, be determined by the total years of qualifymg sefvice

rendered by himiher in the post. B, .

EROMOTION.EOLY

applications from the right persons are invited. The Principal can also ldenufy the
available faculty members who satisfy the norms for the promotion. As per the
qualifications and experience in teaching, industry, and arch, the board of

COLLEGE OF PRA

ANNAL JKX SAMPOORANI AMMAL C
AYAM - 638 183,
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committee will recommend the candidates for promotion based on AICTE norms. The
promotion is not based on seniority.

RESIGNATION BY.E

A candidate when appointad as a staffin this college shall work for @ minimum

period of one year. He \she shall be relvpvad onty at the end of the academic year after
completing one-year serwce and ‘also complehng all the academic work pertaining to
the semester conoamed Thay should also give three r‘rm»r;ttmI notice in case of
teaching faculty crz,one month notice in case of supporting staff in wrllmg or remit 3
months' aaiary in‘case of teaching faculty or one-month salary in c:ase of supporting
staff to the. colfage in due of notice period. For natice period, no vacaﬁqn or casual
leave In lhelf credit will be taken into account. In case of any shortnge In the notice

period approp rmle recovery wﬂl be made. -—-'

1N m,u 1.1 a:.

f‘
_ For I’ncrarnent,s year of the service is calculated as Ist June Each yur The
incmment wlll be given to the staff as declded by the management tlme to llme by

considadng collega admissions and financial position of the trust. An mcrernant may
be. wnhheld by the competent authority If. hle.nmr conduct is not good or his/her work
tsnotsatlsﬁed i ; R s o

- ;a .-. ‘.’.___. - ; _._= y .__» ' T

';wrh NENT

Excgpt as othamlsa the oollege teachers and Principal shall normaily retlre

| from service in am(danoe with the age fixed by the TamilNadu. govemment Norms.

The teachers oompleting the age of retirement by suparannuahon during the middle

of the academic year may, howavar be permitted to- continue in service till the close of
the academic year, rfthe m_gpagemem_ decides the com:rl‘p*z_s_hon of service.

ANNUATPEREORMANCE APPRAISAC'RERPORY

The faculty member shall submit the open and transparent performance raport

A AMMAL coust-‘ GF PHARAACY
 KOMARAPALAYAM - 638 um

NAMAKKAL DISTRICT
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The performance Assessment committee headed by the Chairman and Principal shall
review the reports and finalize. The assessment shall be used for the following
purposes.

Award of annual increments,
Award of special increments and awards for superior performance
e Award of career advancamant and pmmotion '

Manltonng and racortﬂng the regular. growth of each faculty member

y Thase,rules are subject to modrﬂcaliona or amendments as may bﬂ made from
hme to t:mo If any d!sputa arisas in time shaII ba ﬁnai ‘based on the rules, the dac;smn

JKKMMRF's Annal JKK Sampoorani Ammal College of Pharmacy
is cqmrnitied Indulglng in excellent pharmaceutical education that alms the overall
haa]th anhancement o! tha soclety

f g LA 5 i

s De[wenr:g quamy pharmaoeutical education by creatmg a brimant-

“.. 'Js» academic environment

““..> Constant development in the teaching methodology and |
infrastructure

» Providing sound relationship between students and faculty

Expert faculty and fruitful academic guidance

RESOURCE'PCANNING
The Human Resource Planning Is a process of forecasting the
organization's demand for and supply of manpower needs in

Objeclives of Human Resource Planning {

; ' kmLCOLLEGEG PHE: * <Y,
NN XX " KOMARAPALAYAM - 638 163,

NAMAKKAL DISTR.C,
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Current Manpower Inventory
Foracasting Demand and Supply

e Manpower Gaps
+ Employee Plan
¢ Training and Development

Appraisal of Manpower Ptanning

1. The. instrtutar rnalnly consists of two worklng wings - Teactung and
Admlmstfatfon The teaching wing cornpnses of the followmg poslhons

y rPrlnc:pal E i _-1
—g - Professor s
! =o Associate professor 7
o Asslstant professor :- F
o Lecturer - =" I
{ In> addrbon each department is havmg supporting staﬂ‘ Iike ‘Lab
!Technrmaanmgranma < :

3. The admmlstmtlon wing consisls of the following posmons - !
> Adﬂqmslrattva officer e

e \ J ——
- |} . 4 L -

7 ,f*-,z_ > Offca Supanntandant g oo SE AR
> Campu{er Ope[ator, e oy A A e ’
> Accountant Tl O o o
_ > Office Assistant - - sl S,
4. In addltion to the above—mentinnsd positions, the Inslitutlon also rna!nlalns

ministerial staﬂ'

S,
n‘f’

.ln(lllwm
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IGIBICITY CRITERIA (As'per PCI Norms)

First class B.Pharm with Essential 1
DIRECTOR/PRINCIPAL/ Masteor's degree in 16 yeoars' experience |
HEAD OF THE INSTITUTION | Pharmacy in appropriate in teaching or

branch of specialization in | research out of which '
pharmacy (Qualifications Syears mustbeas |
_|-must be PCI recognized). | Professor/HODina |
With Ph.D Degrep in any of | PClapproved i
' phlmoy subjects (Ph.D- | /recognized |

+. % l.Qualifications must be PCI, ¢ pharmacy college |
5 ': recognized) i
gt 1 | Admln!smﬂva
- i | ‘ experience in a
2 Sy B responsible position
PROFESSOR First class B.Pharm with ' Essential
Master's degree in 10 years’ experience
| Pharmacy in appropriate in teaching in PCl
branch of specialization in  approved /recognized "
pharmacy or Pharm.D pharmacy collegeor. | || _
(Qualifications must be PCl  research experience
recognized) out of which 5 years' |
. With Ph.D Degree in any of  must be as Associate |
' pharmacy subjects (Ph.D professor in a PCI |
' Qualifications must be PCI  approved /recognized |
recognized) pharmacy college |
| |
|! L |
| First class B.Pharm with 3 years' experience In
ASSOC[ATE PROFESSOR - | Master's degree in -~ | teaching or research.
"‘._ | Pharmacy in appropriate v [‘atthe levelof .
; , branch of specialization ln * | ‘Assistant professor 'f
’ pharmacy, or Pharm.D ; * or equivalent in PCI |
£ D S | (Qualifications must be PCI |‘approved. lucognlzed ]
' : | recognized - pharmacy | -
First class B.Pharm with

ASSISTANT PROFESSOR Master's degree In
Pharmacy in appropriate '
branch of specialization in
pharmacy or Pharm.D l
(Qualifications must be PCi
recognized

| First class B.Pharm with
Master's degree in |
LECTURER Pharmacy in appropriate
branch of specialization in
pharmacy (Qualifications
| must be PCI recognized

mummmmammmt
ETHIRMEDU, KOMARAPALAYAN - 638 183, -
NAMAKKAL DISTRICT, TAMILNADU.
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... || NON-TEACHING STAFFS: As per PCI Norms.

= RECRUTMENT'

1. A job description and specification for the candidate to be hired must be prepared
by the selection committee.

2. The committee will supplement candrdates all of the following sources for each

position to be filed . .-,-'," AL HEG -
* Advertisement in the newspaper and in facult;‘ plus "y
» Direct appﬂcahons < 1;;__
. Employao referral _ | A
_.’ . ' -~
r

3. If the con‘i'rn'rtt'ea believes it is necessary, walk in interviews may be ?capducted to
supplernant the requisite candldates , -

4. Recru[tment process are . '_' T I
| > Scrulinizauon of applications e ( :-1 J
Panelf selection committee formation 4 r___—l—

> Cmdut:tlng interview w_:

% class room demonstration

: ol parsonal interview P o i
¥ LT b 3, 3
A £,

5. The “committee  Will finalize “the short-listed appnmts i submu tﬁeﬂr
‘ racommandat:ons along with tne canq” idate's/ parsonai data sheets to the principal

6. A or;_lgr ‘of appointment for the selected candidatas will l_:ga'glveq.“ W

7. A joining report will be collected from the candidates, f _
8. Staff members appointed in the institute will be given"a brief introduction about the
institution by the principal on the day, of hlsmer joinmg

9. The principal forwards the jolnlng letter along with cradentials to the office.

10. Principal will give a brief overview of the department and introduce the new staff
member to the members of the department. ’

Dr.

PRINCIPAL, 15
mmmmm Ot
amu KOHARIPALAY&IJGS 18,

NAMAKKAL DISTRICT, TAMILNADU.
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fm‘,ﬁ:;gimﬂ'mm, e

For every semester our institution issues Academic calendar. Based on The
TamilNadu Dr.MGR Medical University regulations. College academic calendar Is
prepared by Academic Committee In ché;gfas The academic calendar consists of
IAT's, Model exams, End semester Univuslty E'xams working days and holidays.

"

ATIMODELEXANS AND/CONTIN NUGUS'ASSES! _-_F.'.-}_“:-’..‘a--- WARKS

As per PCI Réﬁﬂiatiéns 1AT's will be conducted, In general, tw; tiTs per semester
and three 1AT’§ per year for non-semester: \Mﬂ'l equal weightage I Continuous
Assassrnent (CA) marks are oonducted As par PCI Regulations ot

4 L.

i ‘\‘3 Ir—‘—"

Absentees for the test are not pemmitted. Leave or On-Duty (OD)L_VEI}I nol[ be
sanctlomd..[f thara are any absentees or OD on valid grounds, altemate lest will be
oonducted”for tha studenta on evening hours with the permission of pnncrpal If a
student is absent wiﬁ'nout any valid reason, he has to meet raspectlva C.As mth parent

and get permlss:on lo proceed further.

.a-] Ijl I. ﬂ..

Ly ‘a
ifa student falls in IAT (belcrw 50 %ﬁ the Egug?sa faculty has to arrange ramad:al

dasses_lt will commanca immediately. after the IAT. Head of the department ‘will
prepare the schedula for remedial classes and retest sd'lad ulein consultation with the
principal, T | !

SAND! {4;@.: ENCE'BO o‘]‘k,

University syl Iabus‘ébeclﬁes atext book éhcilf_ft;w reference books. Enough copies
of the text books and reference books are available in central library. In addition, the
| faculty lecture notes, PPTs and previous year question papers are provided by the
| faculty. The sludents are usod this resource to develop the kni lec:VAcora

" ETHIR wiaory gomwwmu kL
NAMAKKAL DISTRICT, TAMGLNADU.




JKEMMRF's ANNAI JKK SAMPOORANI AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM

The students have to secure the minimum attendance of 85% as per the University
regulations in order to write the end semester examination.

*"l --.' .f.-..\l.u_-!g.lij-l"'rlhl'_p.\;:._. 'n’"i.‘

(As per PCI Norms) B. PHARM and M. PHA,RM 2016 PCI ragulations for

PharmD 2008 PCI R&gulatpn& ;

PROC 14:]:|,-_4 FO)

.'--l

.:h

IR 1 Y‘*"'j‘\l }L“'HJ“" lr t”‘l {1

==y

t;f"f

BPHARM AND M.PHARM 2014 PCI regulations for PharmD 2008 PCI
Reguiahonn .;‘

The Governlng Council is the highest administrative body of the instttuta and rt

<
o

meets

-‘h 1

'iwwe in @ year and its functions are given below: v L W

& To monitor the academic and other rela!sd activities of the coﬂege
< To consider the recommendations of the Staff Selection Committee '
;% To review the important communications, policy decisions received
#ig,  from the University, Government, PCI, AICTE, etc.
To pass the annual budget of the college

To review the audited statements of accounts of the institute
To review the MOUs signed and Institutions, Industries and Health care

providers collaborations

To review the state-of-the-art equipment procured

To review the faculty position of the college
To review the faculty development initiatives and programs
To review the admissions of the institute

To review the academic performance of the students
To review the student’s development activities

To miew the placement activities

PRINCIPAL,
JXX MUNIRAJAH MEDICAL RESEARCH TION |
ANNAI JKK SAMPOORAN AMMAL COLLEGE OF PHARRZRY,

T NAMAKKAL DISTRICT, TAMILNAGU.
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ADMINISTRATORS
1. Principal: Academic and administrative leadership for the institution based on th
directions from the Chairman
2. Annal JKK Sampoorani Ammal Charitable Trust and Annal JKK Sampoorani
Ammal College of Pharmacy.
3. Vice Principal: Works in consultation with the Principal in maintaining the
academic and administrative activities.
| 4. Directors-Placement Training & Hospital Training: Planning and execution of
various training programs for the students, liaising with companies, arranging

various industry institute Interaction programs, Hospital training and internship and

arranging ON/OFF campus placements for the students.

| S. Head of the Department (HOD): Takes care of academic and administrative

‘ responsibilities of the depariment under his/her preview. HOD has to take care of

‘ establishing and maintaining laboratories, teaching, research, consuitancy and
extension activities, faculty and supporting staff development as per the direction
of the Principal and Management.

| 6. Examination Management System: Ensures smooth conduct of Internal
Assessment Test, Model examinations, university theory and practical
examinations and related activities.

| 7. Library: Purchase, maintenance and monitoring the issue and return of books,

| joumnals, e-journals, CDs and other services to the students and faculty.

8. Equipment and Facilities Maintenance Department: The department takes care
of maintenance of all equipment and facilities in the college except those specific
to the department labaratories.

9. Transport Manager: Overall in charge for operation and maintenance of college
buses, cars, and related activities. .

10.Hostel Residential warden: Overall in charge for hostel facilities, hostel mess,
students discipline in the hostel, and medical needs of hostel students during their

stay in the hostel.

|

Dr.
AL,
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