COLLEGE OF PHARMACY
KOMARAPALAYAM

NANAKKAL DISTRICT, TAMMLNAUU.



JKKMMRF's ANNAL JKK SAMPOORANI AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM

S.N

(o)

TABLE OF CONTENTS

PAGE NO

WVislons=i: == nare

~ . C06
i e Ty

]

e e

** t |
2=
=

.Mlss.l_on

06

JF}IE‘;_,. = E,‘,':_ EG'o'a'l..‘ & : - : ':'oz\la' 'f;
PO ] 3 e S
4| General servicerules "0 4 | 08

el 3. " b ] | . -
i . 5| Definition = tlae b .08 4§t
!%ﬁ'V . ;i::'_‘f“;i - I‘:-‘ i o ] .'"-_—:‘ __.‘E-: ¥ ;Iu‘“ } .?_ .
! g} Recruitment procedure " - | ~09
) : | =
T - |Servicebook 209 1%
“g-| Disciplinary action 09, |
R =}
9 | Extension of temporary service 209 TS

10

Removal of temporary staff from
service

-y 9
-

7 [Sentority - =

Promotion policy

Resignation by employees

=

Increment *

11

15[ Retirement

W

Annual appraisal report

1

[Powerto modify rules

?
g e




JKKMMRF's ANNAI JKK SAMPOORANI AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM

Quality policy 12
T (e T R ) BER
s Eligibiity criterl — 14
- B ] "
fij;_‘_?"lr-kRecru!hnant fla : R |y k- BAR LA i,
22 Academic Procedure 4.*;_-, 16
23 | Role and responsibilities 17
24-{ Governing council 17
25 |Administrators HESE e =
<0 Code of conduct ~19
27| Leave provisions 20
-, 25| On Duty Provisions 21
e \Welfare schemes, - 22
.30» .F_a&ulty training and development 22=,
/| policy.
i 31| Staff relieving policy 23
il - e : s
35 Code of'conduct for students 24
~ 33|Rulesand regulation fortho Hostel FR
~ | residents =
34 | Students attendance 26
And leave &
____SS|student mentoring system, $26 LE
36 | Prohibition of ragging 27
HR POLICY




JKKMMRF's ANNAI JKK &{MPbOMNJ’ AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM |

37 |Admissionpolicy. =287 fe
38 ‘I_%march policy — T:i‘_l -
39 [Intemnship policy 34
40 | Placement policy 34
41 Scholarships 35
42+ Policy on feedback governance - 38, |
- T |
¢‘;3 Policy on advanced and slow 38
learners
L 44 "_E‘_-g{ovamanca policy 4
[ 45 | Decentralization of power and 45
' delegahon of authoﬂty
~ 46 'orga_‘nizauon chart = 46 o
47 | Details of committees and its 47
responsibilities
48 | Purchase of other equipment and 49
other items
" 49| Gender policy’ - 60 5
50| Policy on Grievance Redressal 51
HR POLICY




JKKMMRF's ANNAI JKK SAMPOORAN!I AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM

|51 [Women equality-women | 64
. |empowermentpolicy: |
i 1 ,.-_A“‘,:IPJ’E‘F.T:.) Jeebiis R A A e B s

L -
Energy‘conservation policy - TRy 4] .58
s

- Y

53 Maintenance policy g =] 55

- Y- Py !

54| IT poTi{:; B TE i . - 59 |

= 55 | Policy document on green campus 60
i = 7 = 5 | '

dW;s.té.a;zanagament pbllcy .61
£

B! g -

c 57 Envl.r‘oﬁ_ment policy ' — 62

58 .Wator-consewaﬁon policy —— L X

. °Y|Divyaganpolicy: R
_.:“"“’__ { ’ - ' |

60 | Code of pharmaceutical ethics 65

T 61| Pharmacist Oath ViR T

JXX MUNIRAJAH MEDICAL RESEARCH FOUNDETINY
ANNALJXK SAMPOORAN! AMMAL COLLEGE OF +. ']
ETHIRMEDU, KOMARAPALAYAM - 618 153,
NAMAKKAL DISTRICT, TANILNADUY,




JKKMMRFs ANNAI JKK SAMPOORANI AMMAL COLLEGE OF PHARMACY, KOMARAPALAYAM

. E-GOVERNANCE'POLICY.

Utilization of Funds

An annual budget is prepared to ensure optimal utilization of fi nanc;ia! resources,
based on the estimates received from the departments and functional units of the
Institute. The amount is sanctioned by the Managing Committee/ Board of Governors.
Monthly Statements are prepared for Income and expenditure. Audit is performed
periodically to ensure that the budget is optimally utilized for the purpose it is intended.
The resources in the form of facilities and equipment are maintained to ensure
optimum performance. Annual maintenance contract is in position for the equipment

and software.
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Implementation of E-govemanoe inall functlonlng of the mstrtutton in ordaf to |
provide simpler and efﬁciertt system of governance w1thir| the institution.

To promote transpanancy and accountability in all the fundiona of lhe college.
To achieve and creata a paperiess environment In the colfoga

To provide easy and quick access to lnformatlon —

To make campus Wi-F| enabled. -

To make our Classrooms ICT Enabled having s, Smart boards,

Dr. ILKU
PAL,
JKK MUNIRAJAH MEDICAL RESEARCH FOUNDATION

ANNAI JXX SAMPOORANI AMMAL COLLEGE OF PHARMACY,
ETHIRMEDU, KOI!RAPALAYAH m 183,
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lic

The college implements e-governance in all aspects of functioning like library, |
accounts, admissions, administration, teaching, etc. The policy is designed and
framed to make each and every function transparent and accountable. The College
decides to make the following policies and procedure.

Website . .3.::.-'-—_

The websnte acis as an [nformahon Centre whlch will reﬂect about the college, all
its lchvmes lmportant nohces, courses offered, etc: Tramlng |s givan to the

admlmstratrve and teachmg staff to make important updates on the website A Website

Comrmttee Is oonsmuted and headed by tne pnnc:pal and members from each |

a-"-

programma_for the administration of the website. The Committee, !ooks after the |
pmcass of updahng. maintain working of the website on a ragular»bas:s The

l,

commrttea will also look for the change that are raquimd on the website. — l

Smdant:;mlssjo S o -
An open and transparent strategy for the admission process is followed which is
further strangmened by the ethical practices and regulations as opined by the
University. The Cullega brings out its brochure which is d;splayed on the website that
has gurdelmes forthe admlsmn process ‘Student ponal will be craated thmugh whlch
' lhe studerrts can pay‘fhp iumon, !ness, bus; and‘hoslgl anq exam fees. Admlss:on
portal is Used to manage “the: admrsmons in’ a“'l-:ollege The number of ‘students
appiymg ) each course, withdrawals, fee submission, all Is managed through this
portal only Students are required to submit a separate; applicahon form for taking

admission to the college through the link given in the college webstta.

Accounts : o
The office continties to_ maintain its account on Tally, The latest version of the
software is purchased and used 6§ the col!ege.ﬁﬁiavani:ed features help the staff to
maintain financial records effectively and efficiently. Profit and loss, Balance Sheet is
generated through this software only. All the analysis reports are also generated
ta security measures are taken Fpr migintaining gonfidentiality

4

JXK MUNIRAJAH MEDICAL RESEARCH fOllemN

ETHIRMEDU, KOMARAPALAYAM - 638 183,
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Library

The College continues to maintain its academic excellence thmugh-mainlainlng a
well-stocked library. The College will add more and more e-leaming resources for the
benefit of the faculty and the students: The:College continues to subscribe new e-

| journals/printed version, of }ournals and books. ragularly Recommendations are taken
from the faculty and students whila subscrlbmg to the e—rasouncas Faculty can apply
to get books of drfferent aulhors for the courses that they . are teacn:ng to increase the:
knowlsdge databmz,a ' " W

. The Gl[sulation module of the software. covers all the operatlons of circulauon
{ ngtu._,from creating member. records 1o printing of reminders the putstandmg
| bOQKS it

. Tha Databasa Maintenance module covers all operahons of databasa cneatlon
and maintenance. To encourage. origmal writing among students and fac:ulty

theuLibrary is provided with the access to fully automated soﬁwara for
plag iarism check . _-,-

» The entry of the student and staff are counted and registered,
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« e The regu!ar attendance of 2l 'the 'staff is monitored through the Buo-meu_ic

2 systarn Admmistrativa Office ‘uses ‘advanced Excel-and Flle Management
System Tools to maintain effective database. B}

AL

* To provide a hassle free, convenient and smooth process adrmmstratlon of the
college is made papaﬂess e ————— i

« Students are able o obtain maximum services in online mode.

« The college looks into oppoftunities to autémate some of its functions related
to administration. Admin Staff to be provided with adequate training and

through

Dr.
PRINCIPAL,
XK MUNIRAJAH MEDTCAL RESEARCH FOUNDATION 3
UK SAMFOOF AMMAL CO = Lt FHAKMAL |
"ETHIRMEDU, KOMA SPALAYAY - 613 101

NAMAKKAL DisTnicl, TAnilnadu.
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o The feedback mechanism is attained through the software and the link is posted
in the website the easy access
Examination -

The college has adopted an online system where students can view their total |
intemal assessment marks at the end of each semester and can report discrepancies,
all the documents related-to examination are processed using the software. This
package includes - student’ data,. colrses alﬂmaqf' course “entry, application |
generation pnnhng. apphcatlon receipt/student confi rma'oon Exarn hall entry, |
absentee entry, exgpmal mark entry, moderation process, result pubhshmg 0}

| i - \ 4.4
Alum g; "t 4 il ik |
In order to strengthen our alumni relanonshlpa a separate, alumm page is
ated on' the ‘website providing facllities like: registration, promlnem alumni of the

college faedbadc and many other: aspeds Alumni association is consulted d for regular '

‘ updates and database management. ‘The information regarding the Alumnl meet; will
be posted thmugh portal also. i Y I
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| 1CT tools Hardware |nfrastructure -

. The Collega has adequate number of desktops and Iaptops “for studants and
?Pstaﬁ 1-—--*:.. o '-.,,.,, I

¥

e The Computers and: pn(\ters'are made guanable 1:1 all dapartments IQ_AC cell,

office. Library and admmisbative office. : T

oy Proiectors and ‘other multimedia devices are provided in -all classrooms.

auditorium, seminar halls and laboratories. The Infrasiructure is comp!amented

. by Resograph ‘machine, computer netwo:klng devices, scanners and

interactive teaching boardismart board efc..=—" Wy

o The department laboratories are equipped with necessary software packages.

"The College maintains adequate conﬁgura’aon servers to allow fast
transmission of data to the various computers. ~

. Office automation packages for desktops and laptops like MS Office and

Antivirus are purchased and updated regularly. The col rovides access fo

O als from the departments and digital Lll:tm
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